Commitment Control Inquiry - Budgets Overview

‘Puf,ﬂose

Budget, Encumbrance, Expense, and Available Budget Balance figures can be found in OMNI Financials
by performing a Commitment Control Inquiry. Balances found on the Commitment Control screens reflect

current OMNI activity.

There are two types of inquiries available: Budget Details, which may be used to view a single
department-fund-account combination, and Budgets Overview, which may be used to view a range of
departments, funds, and/or accounts. This job aid covers the Budgets Overview inquiry only. See the
“Commitment Control Inquiry — Budget Details” job aid to learn more about the Budget Details inquiry.

Overview

1. Loginto OMNI Financials and navigate to the Budgets Overview screen. Add a new Inquiry.
2. Complete the Budget Inquiry Criteria and click the “Search” button.
3. Review the Inquiry Results.

Navi9ation

OMNI Portal > OMNI Financials > Commitment Control > Review Budget Activities > Budgets Overview

Step |

Begin by logging into OMNI Financials from the OMNI Portal. Navigate to the Budgets Overview screen

as described above.
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Click on the “Add a New Value” tab.
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Note: There is no need to create a new value each time you want to access the Budgets Overview
screen. After a new value has been added, you can access it by searching for it on the “Find an Existing
Value” tab. However, you may find it helpful to set up several inquiries for search criteria that you use on
a regular basis.
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Step 2

To complete the Budget Inquiry Criteria:
1. Enter a Description for your Inquiry.
2. Choose a Ledger Group. (Type the Ledger Group in or use the Q button to search for the
appropriate one. Most users will use CC_EXP_GRP.)

3. Choose values for Account, Department and/or Fund as appropriate for your needs. (You may
enter the same value in the “From” and “To” fields, you may enter a range of values, or you may
leave the % as a wildcard.)

4. Click the “Save” button.

Budget Inquiry Criteria
Budget Overview

Inquiry: 048% Description: I[I4B Department - Expens e I

Amount Criteria geany I EET I eser |

Budget Type

d Ledger Group: CC_EXP_GRP T

I View Stat Code Budgets Mon-Froject CC Exp Ledger Grp

*Business Unit. [FEU01 ' Ledger Group/Set: IL’E'dQ'E'GmUP

I” Display Chart

Time Span
*Type of Calendar: | D=tail Budget Period =]
Customize |Find [ViewAll | Birst 1071 L43]
Select  Ledger Group Calendar ID From Budget To Budget Perigg '"%/wde Adjustment  Include Closing
Period Period(s} Adjustments.
I CC_EXP_GRP BF |2«nna 3, |2«nn~3 o3, cd r
ChartField Criteria Budget Status
ChartField S:Lf'e'd From ChartField To lue Set  Updsteidd | 1° Open
- - . [+ Closed
Account [720000 &, [ra0000 =, (), Updsteitdd -
¥ Hold
Dept 048000 3, Jossoos 3 6| . Updsteisdd
Fund 5% o |% o i | | ), Undateltdd

B save Im | [=] Maotify | "HReFresh page (Alk+0) [Ee Add ] UpdateDisplay

To complete the inquiry, click the “Search” button at the top.

Budget Inguiry Criteria
Budget Overview

Inquiry: 048% Description:

Amount Criteria Search I

Budget Type
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Step 3

Review the Inquiry Results.

Inquiry Results
Budget Overview

Business Unit: F5UD1

Ledger Group: CC_EXP_GRP Meon-Project Budget
Type of Calendar: Deetail Budget Period

Amounts in Base Currency: usD

Revenue Associated [

Return to Criteria Max Rows: 999 Display Options | Search l
Net Transfers: 850

Budget: 180,231 50

Expense: 49 505 52

Encumbrance: 10685

Budget Balance: 11051823

Ascociate Revenue: 000

Available Budget: 11051523

Budget Overview Results i t 1{'-{:1T51LE|: 3

Ledger Group Dept Fund  Account ﬁ Budget Expense Encumbrance %%‘3
1B E ccercerr  04e0m0 110 T40000 2005 2120200 5532AE DOoD 1568982 Tam E
: B E ccewr GrRF p4s00 30 TADODO 2009 DDD  TEEED 000 7888 000 E
12 B ccererRP  n4s002 110 F4D000 2005 12359100 3B2MTEE 000 8577314 69148
4+ B B ccEXPGRP 048004 620 T40000 2003 000 000 0.00 o000 000 E
5 ) [ CC_EXPGRP 048005 110 T40000 2009 1503850 506675 10665 986510 6560

Note: Detailed transaction information can be accessed by clicking on any of the blue links in the bottom
section. For instance, clicking the 21,202.00 link would show what the Budget for Line 1 consists of.

Activity Log

Ledger: CC_BUD

Activity Log

Tran Document Ref . . Monetary
Line Label Document ID Bdat? Dept Fund Account Budget Period Year Period Amount
& ‘fo 289 Journal ID:  BDOOOOOOOZ M 046000 110 740000 2009 2009 1 0.00
& ‘fo 768 Journal ID:  BUDOOOOOOZ M 046000 110 740000 2009 2009 1 21,202.00
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